Academic Offence Appeals

	Section A – Please complete Section A in full and send to appeals@essex.ac.uk



Appeals must be submitted within ten working days of the date on which notification of the decision was confirmed to you in writing. This is normally sent to your University of Essex email address.

[bookmark: _GoBack]Before you complete the attached form please ensure that you look at the Academic Offences guidelines and procedure at www.essex.ac.uk/see/academic-offence.
We strongly encourage any student who is thinking about submitting a formal appeal to seek advice and guidance from the Students’ Union Advice Centre www.essexstudent.com/advice.
If you require any further information, please contact the Student Progress Team via the Student Services Hub:
· Email: appeals@essex.ac.uk
· Telephone: 01206 874000.
	PRID
	

	Student Registration Number
	



	Title
	

	First Name 
	

	Surname 
	

	Contact Telephone
	

	Contact Email (please use University email address where possible)
	

	Correspondence Address
	



	Department/ School
	

	Course
	

	Year of Study
	



	The following are the only valid grounds for submitting an Academic Offences Appeal.
Please mark an “X” next the grounds upon which your appeal is based.

	a. That there is material evidence now available, which could not have reasonably been made available to the Initial Adjudicator and is of such a nature as to cause reasonable doubt as to whether the result might have been different had the material been available;
	

	b. That the Initial Adjudicator departed from the provisions of sections B, C or D of the Academic Offences Procedures in a manner prejudicial to the interests of the student and causing reasonable doubt as to whether the result might have been different had this not occurred;
	

	c. that the facts set out in the findings of the Initial Adjudicator do not warrant the resolution that there was an academic offence as charged;
	

	d. that the penalty imposed by the Initial Adjudicator was unreasonable having regard to all the circumstances of the case.
	



	Appeals Statement
Please give the reasons for your appeal and any other explanation/information that may be relevant.

	



Please mark an X if applicable:
	I give permission for information held by Student Support to be released in support of my appeal
	



	Signature:
	
	Date:
	



If you send the form as an email attachment, please type ‘submitted electronically’ in the signature box


	Section B - To be completed by the Student Progress Team



	Date of outcome letter:
	

	Penalty:
	




	Section C – Initial Adjudicator Report



	Initial Adjudicator:
	

	Date Referred to Adjudicator:
	
	Return Deadline:
	



	Please tell us about the initial investigation, and provide a short summary of the reasons that led to you making your decision:

	



	Signature:
	
	Date:
	




	Section D - Appeal to be Considered by an Appointed Dean



	Name of Appointed Dean:
	

	Date Referred to Dean:
	
	Return Deadline:
	



	Key features of the appeal:

	



	Please confirm whether you believe the student has presented valid grounds for appeal against the eligible criteria, as defined by the Academic Offences Procedure:

	a. That there is material evidence now available, which could not have reasonably been made available to the Initial Adjudicator and is of such a nature as to cause reasonable doubt as to whether the result might have been different had the material been available;
	Select
	b. That the Initial Adjudicator departed from the provisions of sections B, C or D of the Academic Offences Procedures in a manner prejudicial to the interests of the student and causing reasonable doubt as to whether the result might have been different had this not occurred;
	Select
	c. that the facts set out in the findings of the Initial Adjudicator do not warrant the resolution that there was an academic offence as charged;
	Select
	d. that the penalty imposed by the Initial Adjudicator was unreasonable having regard to all the circumstances of the case.
	Select
	Other exceptional findings (please specify below)
	Select


	Findings and reason:

	



	Decision (please mark with an ‘X’)

	Dismiss & No Further Action:
	
	Upheld and convene an Academic Offences Appeal Committee:
	



	Signature:
	
	Date:
	



