Getting started with
EndNote X7




Learning outcomes
. Develop a better understanding of how EndNote works as a tool.

= Understand how EndNote can help you to effectively organise and manage your references for your
essays and articles.

. Explore further functionality that will help you to integrate with word processing software and
populate your library.
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Introduction

This document will explain how EndNote works and the benefits of using it as a bibliographic and reference
tool. You will find out how you can get started using EndNote to collaborate, cite while your write, create
new groups, modify and edit references, compare duplicates and expand your library.

What is EndNote?

EndNote is a software program that allows easy and accurate creation of bibliographies. It allows you to
access your research from anywhere and manage your EndNote library from multiple computers. Once
created, the bibliography can be formatted into a wide range of styles and works in conjunction with
Microsoft Word to automatically format bibliography and reference text.

The desktop version of the software is available free on all University Lab PCs and the web version, that
facilitates off-campus working, is available through institutional sign-in using your Essex credentials.

EndNote Desktop

Opening EndNote Desktop on a Lab PC

Step 1: Go to Start > All programs > EndNote.

Step 2: Re-name your library (the default is set to My EndNote Library) then Save this to your (M:) drive.

@ New Reference Library
@Ov] L. » Computer » sgswaine (\\servc02) (M:) » EndNote » v|“"| Search EndNote ,O'

Organize » New folder B= - (7]

% OneDrive *  Name Date modified Type Size

|. Sample.Data 15/10/2015 14:03 File folder

|, Styles-419 11/06/2014 17:39 File folder

= Sample.enl 16/10/2015 11:13 EndNote Library 12 KB

4 Libraries
5 Documents
Jﬁ Music
! Pictures
B videos

m

" Computer
&, Local Disk (C:)
¥ CMISS (\\SERNT99) (G:)
¥ Finance$ (\\SERNT79) (J:)
¥ local (\\semt2) (L:)

| ¥ sgswaine (\\serve02) (M:) I
5# uruntim$ (\\serntd3) (N:)

- 4 i ] ¢

File name:l m i -
Save as type: | EndNote Library (*.enl) -

= Hide Folders | | Save I I Cancel

EndNote saves your Library as a small .enl file that is easily transferrable on USB.



Step 3: Cancel out of the Welcome to EndNote window — we will show you later in this course how to sync
your library and access EndNote Web via our institutional sign-in.

e

SYNC YOUR LIBRARY

Connect your desktop, online & iPad libraries

To access your research library anywhere, set up
an EndNote account and link it to your X7 desktop client

Views in EndNote

Layout

You change your layout when you first set-up EndNote using the Layout button at the bottom right of your
window. The example shown below shows the reference panel on the Right.

T Endtiote 0
Fle Edt References Groups Teols Window Help

By =
v 8[C] e (e P e B Q@] e £ - 2 wacsoncsna

Mylbooy | oo ) o

Seach Whole Lbrary v DlMechCase [Mashwords | Sefoene Pedew || 4 » @

s VS Ml
21 | No References Selected

@ Unfiled o '
9 Tsh o |
= My Grovps
5- Online Search o & Aashor H Year  Take Rating Jounal LoitUpdsted  Reference Type

QUivaryof Congress 0

QUUSTA 85C0) L]

CUPtMed M) L]

QUsser ]

QWeb of Science Core.. 0)

mose..

= Find Foll Text

Showing 0 of © references. E: :

Geougs Panet
V) ten
o
Reterence Panet
L) o |
Fight -Spie

Split view allows you to view a list of All References as well as more detailed information for the selected
reference listed in a scrollable split screen.

Viewing Modes

There are three viewing modes in EndNote:

" ﬁ Local Library Mode (books): displays your local library only — it does not display Online
Search Results

" ‘ Online Search Mode (Globe): is your temporary library and displays online search results
only (records retrieved from Online Searches are not automatically placed in your Library)

= @ Integrated Library & Online Search Mode (recommend): records retrieved from an Online
Search are automatically placed in your Library under “unfiled”.



Collecting references

There are three main ways of collecting references:

= Direct import via a website
= Searching online databases within EndNote

= Manually creating a reference in EndNote

Direct import from a website

In the following three examples we will be using the University of Essex Library Catalogue called encore,
Google Scholar and Web of Science. Other common websites include EBSCOhost, JSTOR and PubMed.

University of Essex Library Catalogue

Step 1: Open your web browser and go to libwww.essex.ac.uk, then type in your search criteria (we are
using ‘Fish’) and press Enter (or click on the arrow on the right).

~
—

-~ == Library
\\ Advisory Group Wed 18 January
3-5pm

HAVE YOUR SAY. Sosiaicaiesion

Step 2: In the search results, under Additional actions click the shopping cart icon to add your chosen
reference(s) to your shopping cart, then click view cart.

University of Essex THE ALBERT SLOMAN LIBRARY

T T e e I

My Book Cart (1 items) | Login

Search | [FH} >

Advanced Search

Catalogue Articles

Results 1 - 25 of 566 for Fish

Sorted by Relevance | Date | Titie

Refine b)« g;sstmblrelngJ;;;:; l; DeSombre, J. Samuel Barkin ] request a hold ~ This tem is In
. y Asa your bookcart
= In The Library B print book | 2011 remove

At The Library (551

Additional actions.
Online (10 o e S

Available at Floor 2 (SH 331) see all

= Search Found In
Tite (177

NB: If you are using Chrome or Firefox, you don’t have to add to the shopping cart, you can click on the
double quotation marks and it will download the file. You can then just click on it to open it in EndNote



Step 3: Click on Export to EndNote in the top ribbon and choose the destination (if applicable), in this
example we will choose EndNote (not EndNote Online).

University of Essex THE ALBERT SLOMAN LIBRARY

rore T I

Clearmy cart | Login
Search [FE} >

Advanced Search

< Back to previous page

wr Remove fromcart . Email l /L Export to EndNote l | Save to list

Select All None
i 2liza . DeS J. Sa el Barki

v Fish / Elizabeth R. DeSombre, J. Samuel Barkin request a hoic « This item is in
DeSombre, Elizabeth R your bookcart
B3 print ook | 2011 R (Litans
Available at Floor 2 (SH 331) see all —— g &

Choose Destination '
. OK |
EndNote Orine Cancel

You will automatically be redirected to EndNote or prompted to open a Library if you don’t already have one
open.

Step 4: A window will appear called Choose An Import Filter, make sure EssexUniLibrary is selected
and then click Choose.

Note: If you have downloaded a personal copy of EndNote Desktop and you cannot see EssexUniLibrary
in the list of filters, you will need to download the EssexUniLibrary.enf file from the IT Services Knowledge
Base at answers.essex.ac.uk. Simply search for EndNote, choose the relevant article and follow the
instructions.

Choose An Import Filter %]
Name Information Provider -
ENVIROLINE (DL) DIALOG
Environment Comp (EBSCO) EBSCO
Environment Index (EBSCO) EBSCO
EnvironmentS (OCLC) ocLe
ERIC (DL) DIALOG 4
ERIC (DS) DataStar
ERIC (EBSCO) EBSCO
ERIC (OCLC) oCLC

Quick Search v Findby »

4 Less Info: [ Cancel J[ Choose ]

File Name: EssexUniLibrary.enf
Created: 24 September 2015, 14:31:18
Modified: 24 September 2015, 14:31:18
Based On:
Category: Wellcome Library

Comments: |9 March 2013. -

This filter is for importina records from the Wellcome

Showing 492 of 492 import filters.




Your reference will automatically appear in your library in All References, Imported References and
Unfiled ready for you to use.

T Endtote
fie fdt Beferences Groups Jook Window Help
12 Sampieenl =
".@mam O QL 2B v om @l £+ % e Seaveh Panel
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12112 | [PeSombee, £ (2011). Fish,
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B | sd = Tioe - Contans - [
Auther - Year Titde FPati Jeernial Last ed __ Reference T
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———— —
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GLLSTA EBSCO) =
QL PukMed (NLM) L]
Qe L]
€L Web of Science Core. 1)
mare..
= Find sl Text
Snewing & of 1 refesences in Group. (Al Relerences: 1) i [ =[CET

Google Scholar

Step 1: Open Internet Explorer, go to scholar.google.co.uk and select Settings

[E=8/ECE =<

omm scholar.google.couk/ | - ol T
9 Google Scholar x| ]

file Edit Miew Favorites Jools Help

GmMy library My Citations & Alerts  [f) Metrics

Google

Scholar
® Aricles ( include patents)  Case law

Stand on the shoulders of giants

About Google Scholar  Privacy  Terms  Go to Google Scholar

R10% ~

Step 2: Select Show links to import citations and change default from BibTeX to EndNote >Save.

Google

Scholar Settings

Search results Languages Library links Account Button

I
Collections

® Search articles (v include patents).
Search case law.

Results per page

10 5 Google's default (10 results) provides the fastest results.

Where results open

Open each selected result in a new browser window.

Bibliography manager

Don't show any citation import linles=
® Show links to import citations inth  EndMote %

To retain settings, you must turn on cookies N

#®100% ~




Step 3: Search for a subject (eg fossils), author or journal and press Return/Enter.

[E=% HoB ™|

scholar.google.co.uk/sch
] n Google Scholar X |
File Edit View Favortes JTools Help

Google

Scholar

& My library " My Citations Alerts  [H] Metrics QSenmgs

I Fossils| |

e Articles ( v/ include patents) Case law

Stand on the shoulders of giants

< -] I

About Google Scholar Privacy Terms

2|

Go to Google Scholar

®100% ~

Step 4: Make sure you have EndNote open then click on the Import into EndNote link.

Step 5: Click Open to insert reference into EndNote.

scholar.google.couk/scholarthlz enfiqs FossilsfibtnGs 5_sdtp=
essils - Google Scholar
Edit  View Fgvorites Tools Help
Go gle Fossils - “
Scholar 4 # My Citations -
I Adicles The biomarker guide: interpreting molecular fossils in petroleum and ancient sediments
KE Peters, JM Moldowan - 1993 - osti.gov
Case law The biomarker guide: | ing malecular fossils in I and ancient sed; This
is a handbook for biomarkers and their application to hydrocarbon exploration and
My lieary exploitation. The authors aimed this book al a diyarse audience such gs students. ...
Cited by 2549 Related articles  All 4 versiong] Import into EndNote  [Bave  More
Any time emanon) Trace fossils 2: proceedings of an international symposium held at Sydney, Australia,
Since 2015 23, 24 August 1976 as part of the 25th International Geological ...
Since 2014 TP Crimes, JC Harper - 1977 - Seel House Press
Since 2011 Crted by 478 Related articles Import into EndNote  Save More

Do you want to open or save scholar.enw (222 bytes) from scholar.google.co.uk? Open Save |¥ Cancel X
In EndNote, your reference will display like this:
T Endtote T
Eée fdt_ RBefeences Groups ook Wiedow Help
12 Sampae enl = e
®[@] e heQf 2E S L vom @ 2 R
Mylibaey | | cotens » Search WWhoie Greue v [ManchCase [ Match Words e Pedew I 4 b ®
1] A8 References @ [Peters KL, & Moldowan, 1. ML (1853).
it PR - Th bierntier g
18 Unifiled @ | A - ter )| Cortat - :2“;‘.“‘?.,'?;“3,"21'?.“;'.'.‘,2”“
i Trash 0| fed ~ T - Contans - sediments.
by Growgrs e " o . P " MR
= (o Petens I 1993 r 16/10/2015  Jourmal Articie
€L Libsary of Congress )
LISTA (EBSCO) L]
CLPukMed (NUM) L]
BB o
€ Wieb of Science Core... 1)
meee_
= Find Full Text

Showing 3 of 1 refesencrt in Group. (A Belerences: 1)




Web of Science

Step 1: Open Internet Explorer, go to webofknowledge.com, then search for a subject (eg Fish) and
press Enter or click on the Search button.

InCites™ | Journal Citation Reports® | Essential Science Indicators ™  EndMote™ Sally Help  English

THOMSON REUTERS™

Web of Science™ Core Collection & My Tools Search History  Marked List

Welcome to the new Web of Science! View a brief tutorial.

Basic Search ﬂ

- Click here for tips to
I Fish I Topic ~ improve your search.

+ Add Another Field Reset Form

Step 2: Select your chosen reference by ticking the box to the left and then select Save to EndNote
Desktop from the drop down menu.

Sort by: | Publication Date - newest to oldest ~ 4 Page 1 of 10,000 P
Select Page @ ] Save to EndNote online ~ Add to Marked List = Analyze Results
Save to EndNote online Citation Report feature not available. [?]
Q‘I An Autonomous Chargih Save to EndNote desktop Times Cited: 0
By: Phamduy, Paul; Cheong ave to ResearcherlD - | wrote these (from }\'eb of Science Core
IEEE-ASME TRANSACTION! Save to InCites ssue: 6 Pages: 29532963 Published: DEC Collection)
17
= - Save to Other File Formats Usage Count ~
Lot View ADSTact
‘ 2 Effect of Physical Osmosis Methods on Quality of Tilapia Fillets Processed by Heat Pump Drying Times Cited: 0
By: Li, Min; Wu, Yang-yang: Guan, Zhi-giang U";'" ?‘:b o Science Core
POLISH JOURNAL OF FOOD AND NUTRITION SCIENCES Volume: 67 Issue: 2 Pages: 145-150 Published Collection)
JUN 2017
— Usage Count ~
(Sweteide ] @ Full Text from Publisher View Abstract

Step 3: Choose how much information you want to send from the Record Content drop down menu and
then press Send.

Send to EndNote

1 record selected

Record Content: | Author, Title, Source, Abstract v

Send Cancel

NB: If you don’t select which references you want to send using the tick box, a message will appear asking
you to select the Number of Records to send. Make sure you select the range or you may find 1,000s of
references are added to your library by mistake.

Send to EndNote

Number of Records: ® All records on page

Records to

Record Content: | Aythor, Title, Source, Abstract v

Send Cancel



Searching online databases within EndNote

Something to be aware of, whilst you can search online for journals and publications, you may not have
permission to access the full publication. The Albert Sloman Library holds the licencing agreements for
our entire electronic journal subscriptions, and some of these electronic journals can only be accessed
using the Library’s connection.

Step 1: Choose your method of connection:

1. Click on the Online Search icon (a globe with a magnifying glass) in the ribbon; or

5 EndNote X7
File Edit References Groups Tools Window Help
@Sample.enl
—
“ ®[G] wor | efef relon|n)
Z A = = Online Search...
My Libray SES] @F X QConnectto an online database.
[*] Al References @

Author v Contains

2. Goto Tools >Online Search in the top menu bar; or

@ EndNote X7
File Edit References Groups " Tools IWindow Help
EN| Sample.enl ‘ Search Library... Ctrl+F
Spell Check Ctrl+Y
wv & @‘ APA 6th ‘_’ ) .
Cite While You Write [CWYW] >
My Library ° [ Online Search... ]
[*] All References Format Paper >
7 Imported References Change/Move/Copy Fields...
@ Unfiled Sync

3. InIntegrated Library & Online Search Mode, choose from the list of databases in the left-hand
navigation pane or click More... to bring up a window with the full list of databases to choose from.

@ EndNote X7 Choose A Connection
File Edit References Groups To« Name Information Provider -
U East Anglia Library Catalogs
@ Sample.enl U Eastern Finland Library Catalogs
U Edinburgh Library Catalogs
‘ 0 @| APA 6th UErfurt Library Catalogs
My Library | ; ¥ Catalogs
x-REES ary Catalog
[V] All References ) U Europea de Madrid Library Catalogs
” U Europea Miguel de Cervantes Library Catalogs
77 Imported References 1) UBii iy Catiloge
@ Unfiled @) U Extremadura Library Catalogs
- U Findla Library C
3 Trash © i e -
Quick Search - [ by »|
=~ My Groups \mEvanbs)
Q Library of Congress 0) File Name: U Essex.enz
Created: 25 September 2015, 09:48:36
q LISTA (EBSCO) (0) Modified: 14 September 2015, 13:33:33
€ PubMed (NLM) ©) Boaco Onk: BRNOPAC
Category: Library Catalogs
QU Essex © Comments: [Access restricted by IP address. Please contact library at
€ Web of Science Core... (0) http://libwww.essex.ac.uk/staff.htm for assistance.
- Showing 5992 of 5992 connection files.

Note: If you have downloaded a personal copy of EndNote Desktop and you cannot see U Essex in the list
of connections, you will need to download the U Essex.enz file from the IT Services Knowledge Base at
answers.essex.ac.uk. Simply search for EndNote, choose the relevant article and follow the instructions.

10



Step 2: Enter the search criteria eg Title = Fish then press Search or Return (you can double-check that
you are searching the correct online database via the left navigation).

T EndNote X7
Eibe [Edit Beferences Groups Took Window Help
0 Sample.ent
"@l APAEth = o Qf ¢ | & | | me el Quick Search £ = % Hide Search Panel
MyLibrary Search | | Optons b | Search Remote Lbcary v [Matchcase [JMatch Words
[] an References @ ﬁ
& Imported References uJ = e — - |[Feh E;I
@ Unfiled @ | A - A v || Serraine il 219
1 Trash 0| ad - AnyFeld - Contans - HE
= My Groups & & Author . Year  Title Rating Joumal Last Updated  Reference Type
= Online Search
€ Library of Congress (D)
€L LISTA (EBSCO) ]
& o

Step 3: If the number of records returned is large, reduce the number by changing the range 1 through 145
to something more manageable like 1 through 10, and then click OK.

Confirm Online Search o

Found 145 records.

Retrieve records from: 1 through

Clear currently displayed results before retrieving records.

-—' _

If you are in Integrated Library mode, retrieved references will be automatically added to your library, or...

Step 4: You can copy the selected references to a Library of your choice by selecting the references then
clicking on References >Copy References to >New Library or Choose your own Library.

5 EndNote X7
File Edit} | Ref || ps Tools Wind: Help
@ Sampl New Reference Ctrl+N
; Edit References Ctrl+E =

‘ O Move References to Trash Ctrl+D ( ) t] ‘ -__’y l
My Libra Go To... Ctrl+)
[j All Ref l Copy References To l » New Library... l
( lmpor; E-mail Reference Choose Library... l

The number of references retrieved from your last search will be displayed in the left-hand menu.

T EndNote 17
File fdt Beferences Groups  Jook Window Help
1 Sample.en
w 0@ APAGtn e f P @™ | Q2| @ cwssean £+ % Hide Search Fanel
My Libeary ] Sewch | | cptiors » | Saarch Remote Livary v [IMatch Case [ Match Words
7] Al References a2 -
Titke w  Comtairg - |Fish * |-
£ Imponed References u) o s clo)
B Unfied az | w0t - AR - Contans - [ HE
1 Trash D) | And = AnyField ~  Contams - | BE
= My Groups. o & Author . Year  Tite Rating Joumal Lest Updsted  Reference Type *
S Orline Seareh ®  DeSombre, Gizabeth R; Barkin, ). 50.. 2011 Fish 161072015 Book
®  Rendalls, Corslie; Fotiades. Tina; Hyd.. 1985  Fish:anew play Tersitory Nort_  16/10/2015  Book
Libeary of
GlheyoiCongren 0| Tunstall, Jeremy 1968 Fish: an antiquatied industey Fablan tract 16/10/2015  Book
CLUSTA (£BSCC) © ls  Panayl Panikes Fish and chips: a history 16102015 Book
£ o 2000 Fishand fisheries 161072015 Bectronic Boc
'. s, Arsthony E. 1085 Fish and shelfish patholagy 16/10/2015  Book
....... @ lobling, Malcolm 1994 Fish bioenergetics 161072015 Book
o L] Shadwick, Robert Edward: Lavder, G.. 2006 Fish blomechanics Fish physiology . 16/10/2015  Electronic Boc
®  Crichion. Charles; Cleese. John 2004 Afish called Wanda 161072015 Audiovisual M.
= Find Full Text
‘ i v

11



Manually entering references

Step 1: Make sure you have the All References folder selected, then either:

= Press Ctrl + N; or
= From the top menu click on References > New Reference; or

= From the ribbon click on the New Reference icon &

7 EndNote X7

File Edit |References| Groups Tools Window Help
T EndNote X7

e o | .

= Edit Reference CtrloE File Edit References Groups Tools Window Help

e Move References to Trash Ctrl+D ) sample.enl

My Librat 5o To " - =

oy ke | @G e olela s r€ 2
& Impor,  E-mail Reference [ Libra l [—} & | New Reference (Ctrl+N)
& Unil My Senrch @ ™) Add a new reference to the selected
b File Attachments » M All Ref (12 group.

Step 2: Select the Reference Type (Book, Journal etc) from the drop-down list.

@Newkeference E
“ Reference"_ﬁ;.m;ma PoFs | ) s
G| @ || | R 27| peinront - poinsze -| B I U |7
Reference Typg |Music v GO- (n
oy B ———t

Figure

Film or Broadcast
Composer  Generic
Government Document
Grant
Year Hearing

m

Interview
H Journal Article
Title Legal Rule or Regulation
Magazine Article
Editor Manuscript

Ma|

Newspaper Article
Album Title Online Database
Online Multimedia
Place Publishec P2mphlet
Patent
Personal Communication £
Publisher Podcast
Press Release
Report
Volume Serial
Standard
Statute
Number of Vol Thesis
Unpublished Work
Web Page A

The fields displayed will change depending on what type of reference it is.
Step 3: Enter the data in the relevant fields and when complete, you can either:

1. Select File > Close Reference; or
2. Click on the red cross == in the top right of the new reference window.

You will be asked to save, press Yes.

Note: The field called Research Notes is for you, the researcher, to make notes in. Do not use Notes as
this field may already be populated by the author.



Finding duplicates

When references are imported from many different sources it is likely that you will find you have duplicates

in your Library. To search for duplicates make sure the All References group selected then click on

References > Find Duplicates (from the top menu).

File Edit] | References |{Groups Tools Window Help

[EN] EndNrH

Sampl}
v ®
My Librar
All Ref

@ Unfile(

19 Trash

= My Gr

(= Online
QL
Qu
Qr
Qu
aw

more

Find F|

i

You will be presented with a screen comparing the duplicate entries side-by-side (the duplicates are also

New Reference

Edit References

Move References to Trash
Go To...

Copy References To

E-mail Reference

File Attachments

PDF Viewer

Find Full Text

Find Reference Updates...
URL

Figure

Next Reference

Previous Reference

Show All References
Show Selected References
Hide Selected References

Record Summary...

Find Duplicates

Restore to Library

Resolve Sync Conflicts...

Ctrl+N
Ctrl+E
Ctrl+D

Ctrl+)

Ctrl+Page Down
Ctrl+Page Up
Ctrl+M

PEIQf 2E| B NES SR @ £ & Wdeseschpunel
Options » Search Whole Group. - Match Case Match Words
Author Contains [
And v Year v Contans -l 4] [=
And v Tie v Contans - [ + =
o 4 Aghor : Year Title Sating Joumal, LastUod
o Ol Semesh [ Jobling, Makcolm 199¢ h bicenerget * % zma‘zo]
Quinyof Congress @) | © (L0050 Makolm 1994 Fish bioenergetics 201072
€L LISTA (EBSCO) (] 2] Find Duplicates =
PubMed (NLM
oM i i Comparng 1 and 20f 2 dupicates Cancel
) B 9 Select the record toheep. 1o the Trash, © :
€@ Web of Science Core... (0) - -
Keep This Record Keep This Record
more...
Jobing, 1994 #10 Jobing, 1994 714
Find Full Text Ref Type: Book: Ref Type: Book
Notes Notes
gb 94025257 gb 94025257
512065791 512065791
Malcolm Jobling. Malcolm Jobling,
Jl2ism, dl2icm,
Research Notes Research Notes
Important to remember
ORE oRE
File Attachments File Attachments
Author Address Author Address
Figure Figure
Added to Lbrary: 16/10/2015  Last Updated: 21/10/2015 Added to Lbrary: 20/10/2015  Last Updated: 20/10/2015

Showing 2 of 2 references in Group. {All References: 15)

displayed in a list in the background — see above).

If there are any differences they will automatically be highlighted in blue. You can edit by selecting text and

dragging it from one side to the other. You can Skip to leave both references in the library or to deal with

them later and clicking on Keep This Record will keep that reference and delete the other.

The tool decides that references are duplicates when they have the same reference type (eg Journal Article
or Book) and the Author, Year and Title fields are identical.

Managing your references

Creating groups

You can create new groups to organise and make references easier to locate.

Step 1: Right click on My Groups then click Create Group.

50 EndNote X7
File Edit References Groups Tools Wi
5 sample.enl
v © @] APA 6th
My Library %
[¥] All References (18)
@_]DocumentZ 1)
& Imported References @ | And
@ Unfiled (18) | And
3 Trash ©)
i | -
= M .-
-
&-0f Create Smart Group
{ Create From Groups...
4
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Step 2: Give your Group a name. In this example we have organised our groups according to where the
reference came from.

W

File Edit References Groups Too

v & | APA 6th
MyLibrary |
[Z] All References (18)
@_] Document2 1)
& Imported References (1))
@ Unfiled (18)
14 Trash © r
@ encore ()
& PubMed )
() WebofScience 0)
(= |

Step 3: Drag and drop your references into the relevant group. Multiple references can be put into multiple
groups so the numbers of your groups won’t necessarily tally with your All References folder.

T EndNote X7
File Edit References Groups Teook Window Help
Sample.enl
w O| APABth -| iy @Q( )ﬁ|§- |E:|_—_:@|e-§.|e| Quitk Search £ = 2 Hide Search Panel
} Search Search Whale Lirary = [TIMatch Case [ Match Words
M All References (18) I
@ww a Buthar v || Containg . BE
£ Imported References 1) | A = Year || Contaia - | &E
@ Unfiled @ | Ad v THe - Contans - | ==
L Sl e & Author = Year  Title Rating Journal Last Upd
= My Groups ] 2000 Fish and fisheries 16/10/2
@ encore @ |e Commonwealth Economic Committ.. 1966  Fish Commonwealt... 16/10/2
20 e @ | ®  Crichton, Charles; Cleese, John 2004 A fish called Wanda 16/10/2
— C DeSombre, Elizabeth R. 2001 Fsh e aew 21;10.‘2

Note: Deleting a reference from a Group will not delete it from the All References folder.

References in Word

The EndNote Toolbar in Word 2010

Activating the EndNote options

An EndNote X7 tab will appear in the top menu of Word, simply click on the tab to activate the EndNote
options.

Wid9-0ls
Home Insert Page Layout References Mailings Review View Develop EndNote X7
@ Go to EndNote Style: Harvard b ; Categorize References mie v
_"] Edit & Manage Citation(s) .Ei Update Citations and Bibliography a Instant Formatting is Off ~ «fﬁ Preferences
C,{::,e;:, - ,@ Edit Library Reference(s) Q Convert Citations and Bibliography ~ ? Help
Citations Bibliography P Tools

Note: if you are using EndNote Desktop or EndNote Online on your personal device and you can’t see the
EndNote toolbar in Word, you can download the CWYW (Cite While You Write) installer from the EndNote
support pages at http://www.myendnoteweb.com/help/en_us/ENW/hgs installingtools.htm.
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Word 2010 shows the icons with a brief description and scrolling over the icon will give you more
information.

Wid9o-0ls

Mme Insert Page Layout References Mailings Review View Developer EndNote X7

@ @ Go to EndNote : %, — Categorize References ~ Export to EndNote ~
?J Edit & Manage Citation(s) 5.’, Update Citations and Bibliography Instant Formatting is Off ~ 4‘: Preferences
Ci:ra\tsieor; v 3@ Edit Library Reference(s) ? Help
Citations Bibliography I Tools
Update Citations and Bibliography MR SIS GRRISEZE 522 8 WV ESE I LR RSE0 R BELE BIRNE2 )

g g g T ¥

Format (or reformat) your document
according to the rules of the selected
Bibliographic Output style. The
EndNote formatting process replaces
the temporary citations in your paper
with formatted citations, and builds
a bibliography at the end of the
document.

Cite While You Write

k Press F1 for add-in help. )

)y~

|.l.|.l.|-l-|.2 IEI

Inserting references

There are two main ways to insert references:

1. Insert Selected Citation
2. Find & Insert your References

Insert Selected Citation
Step 1: Open EndNote and highlight the relevant reference.

File Edit References Groups Tools Window Help

% .| AP 6th - e @ -’I%‘ |E]D@|e*|0I Quick Search £ = & HideSearch Panel
| MyLibary  ~ I seon Search Whole Liwary v [Matchcase []Matchworcs
Author - - +
&) Document2 ()] Contans [ B
£ Imported Refesences @) | ad v vear *  Contans |l B
B Unfiled 18) | and ~ Tt v Contans - | =
b Trash W]
L] e & Author Year Title Rating Joumnal Last Upd
= My Groups L] 2000  Fish and fisheries 16/10/2
& Oviine Search L] Commonwealth Economic Committ.. 1966  Fish Commonwealt. 16/10/2
) @ Crichton, Charles; Cleese, John 2004 A fish called Wanda 16/10/2
QlibaryofCongress  ©) | g pesombre, Hizabeth R. 2011 Fish 1671012
€ LISTA (EBSCO) © | & DeSombre, Elizabeth R. 2011 Fish 21002
€L PubMed (NLM) © .
QLU Essex o I DeSombre, Elizabeth R. 2000 Fsh weos s 22/10/2
), Web of Science Core... (0)
more. © Bl Anthony E. 1985 Fish and shellfish pathology 16/10/2
" * Gagne, George P.; Medrano, Richard.. 2009 Fish consumption and health Food and beve.. 20/10/2
= Find Full Text ® Hood, Rebin 1418 Maid Marion The Merry Men  20/10/2
Jobling, Malcolm 1994 Fish bioenergetics * & 21020
[ ] Jobling, Malcolm 1994  Fish bloenergetics 20/10/2
[ Panayi, Panikos Fish and chips : a history 16/10/2
Peters, Kenneth E: Moldowan, I Michael 1993 Thebi guide: i i foss. 16/10/20
L] Rendalls, Coralie; Fotiades, Tina; Hyd... 1985  Fish:anew play Territory Nort..  16/10/2
L] Shadwick, Robert Edward; Lauder, G 2006 Fish biomechanics Fish physiology . 16/10/2
©  Tunstall, Jeremy 1968 Fish: an antiquated industry Fabian tract 16/10/2
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Step 2: In Word, position your cursor where you want your citation to appear, then click Insert Citation >
Insert Selected Citation to immediately insert the reference that you have already selected in EndNote.

Wid9-0is Documentd -
Home Insert Page Layout References Mailings Review View Developer EndNote X7
-G E!J Go to EndNote Style: Harvard * o Categorize References ~ ’? Export to EndNote ~

Edit & Manage Citation(s) =3 Update Citations and Bibliography [£3 Instant F 9isOn~ ¢ Pre es
¥ Edit Library Reference(s) & Convert Citations and Bibliography ~ ? Help

T Bibliography . Tools
-
‘ Insert Selected Citati I )-Z-l-x-u-é-n-xlr-:--_-lv|v'4~--s_-n-5v.u~7-n‘-s-|v.9v--1ol-»-uvinvu-n‘-u-|-1_a~--1s;l-\'r-x7-l-u-
Insert | ‘
Insert Selected Citation(s)
t\ Insert Fi
= Insert a citation for each selected
2 in the fi
library.
@ Napp ot Onthe-inserttab, the cludeitemsthatare designedto-coordinate with the overall{ook of
P your Youcan usethese galleries toinserttables, headers, footers {ists, coverpages,and
other-documentbuilding bl it charts, or-di theyal i
with your current documentiogk {DeSombre, 2011).
You-can-easilychangethe formatting of textinthe text-by galookforthe

selectedtextfromthe Quick Styles-galleryonthe - Homeab.-You-can-alsoformattext directly by-using
the-other-controls onthe-Home tab.-Most-controls offera choice of using the look fromthe current
theme orusingaformatthat you specifydirectly.§]

To-change the-overalliookof yourdocument, choose new Theme elements on the Page Layouttab
To-changethe-looks-availableinthe Quick-Style-gallery,use the-Change CurrentQuick Style-Set-
command Both the Themes galleryandthe Quick-Styles-gallery provide resetcommands so that-you-
can-alwaysfestore the-lookof your the-original i inyour 1

Coralreef-bibliographyq

DESOMBRE, E.-R-2011. Fish, Cambridge, Polity Press.§

A

B R R R R R R R I TR T ot

The result is that your citation:

= will be referred to in the text; and

= the complete reference will be listed at the end of the document.

Find & Insert your References

Step 1: Click on the magnifying glass E& (located above Insert Citation), then type in your search
criteria in the Find & Insert your References window and click Insert.

EndNote X7 Find &t Insert My References E
o - )

o e

Hollenberg 1598 Hypertension : mechanisms and therapy

< I ] »
'Reference Type: Book '
Record Number: 1
Author: Hollenberg, Norman K.
Year: 1998
Title: Hypertension : mechanisms and therapy

Series Title: Atlas of heart diseases v. 1
CallNumber:  British Library ; University of Oxford Libraries
Keywords: Hypertension — Atlases.
Hypertension -- physiopathology -- atlases.
Hypertension -- therapy -- atlases.
Language: English

[ bset |v | concel |[ tep |

Library: Traveling Library 1items in list




Your reference will be automatically added to your document and your bibliography updated.

Onthe‘Inserttab, the-galleriesincludeitems thatare designedto-coordinate with the overalliookof -
your-document. Youcan-usethese-galleriestoinserttables, headers, footers lists,-coverpages,and-
other-documentbuilding blocks.‘Whenyou create pictures,-charts,-or-diagrams, they-also coordinate-
with-yourcurrent-documentiook{DeSombre,2011).9

You-can-easilychange the formatting of selectedtextinthe-documenttext-by-choosingaiookforthe-
selectedtextfromthe-Quick Styles-galleryonthe-Hometab.-You-can-alsoformattext-directly by-using-

the-other-controls onthe-Home tab.-Most-contr, ingthe-lookfromthe current:
themeorusinga-formatthatyouspecifydirect{(Hollenberg,d998]3
To-changethe-overalliookof yourdocument, choose newThemeelements onthe-Page Layouttab.-
To-changethe-looksavailableinthe Quick-Style-gallery, use the-Change CurrentQuick Style-Set-
command Boththe Themesgallery-andthe Quick-Styles-galleryprovide resetcommands so that-you-
can-always restore the-lookof your-documenttothe-original containedinyourcurrenttemplate.§

1
1

Coral-reef-bibliographyf]
|

DESOMBRE, E.-R.-2011.Fish, Cambridge, PolityPress.§
HOLLENBERG, N.-K.-1998. Hypertension::-mechanisms and therapy .yl

Changing the Output Style

You can easily change the Bibliographic Output Style for your references using the Style drop down list
in EndNote and in Word. For this example we are changing from Annotated to Harvard in Word.

Step 1: In Word, click on the Style drop down box and Select Another Style (if the Style you want is
showing in the favourites list you can select it here).

W ed9-0s
“ Home Insert Page Layout References Mailings R

a '3] Go to EndNote Style: § Annotated %

' ::1 Edit & Manage Citation(s) 5?, Upd Select Another Style...

Insert .

Citation ~ 32 Edit Library Reference(s) | 2 Comy AAC Style Guide
Annotated
Citations
1 1+ APA 6th

[II E Harvard

Show All Fields

—

Step 2: Type H to jump to the Styles beginning with the letter H, then select Harvard and press OK.

Name Category s
Habitat International Sociology

Haematologica Hematology

Haemophilia Hematology 3
Handchir Mikrochir Plast Chir Surgery

Harm Reduction J Public Health

Showing 6490 styles from C:\Program Files (x86)\EndNote X7\Styles
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Your reference style is automatically changed from Annotated to Harvard.

On+thelnserttab, the-galleriesincludeitems thatare designedto-coordinate with the overall{iookof -
your-document.Youcan-usethese-galleriestoinserttables headers, footers, fists,-coverpages,and-
other-documentbuilding blocks.\When you create pictures,charts, -or-diagrams, they-also coordinate-
with-yourcurrent-documentiook{DeSombre 2011).9

You-can-easilychange the formatting of selectedtextinthe-documenttext-by-choosing-aiookforthe-

selectedtextfromthe-Quick Styles-galleryonthe-Hometab.-You-can-also formattext-directly by-using-

the-other-controls onthe-Hometab.-Most-contrg s-ohoiesofuging the look-fromthe current:
theme orusinga-formatthat-youspecifydirectif {(Hollenberg-1998 |
To-changethe-overall{iookof yourdocument,choose newThemeelementsonthe-PageLayouttab.-

To-change the-looks-availableinthe Quick-Style-gallery, use the-Change CurrentQuick Style-Set-
command.Boththe Themesgallery-andthe Quick-Styles-galleryprovide resetcommands so thatyou-

Onthe-nserttab, the-galleriesincludeitems thatare designedto-coordinate with the overalliook of -
your-document.Youcan-usethese-galleriestoinserttables, headers, footers, ists,-coverpages,and-
other-documentbuilding blocks. Whenyoucreate pictures,-charts,-or-diagrams, they-also coordinate-
with-yourcurrent-documentiook{DeSombre,2011).y

You-caneasilychangethe formatting of selected textin the-documenttext-by-choosingaiookforthe-
selectedtextfromthe-Quick Styles-galleryonthe-Hometab."You-can-also formattext-directly by-using-
the-other-controls onthe-Home tab.-Most-contrgie-sffera-siveiessfuging the look fromthe current-

themeorusinga-formatthat-youspecifydirectly{Hollenberg,1998).

To-changethe-overalliookof yourdocument, choose new Theme-elements onthe-PageLayouttab.-
To-changethe-looks-availableinthe Quick-Style-gallery,usethe-Change CurrentQuick Style-Set-
command.Both the Themes gallery-andthe Quick-Styles-gallery provide resetcommands so that-you
can-alwaysfestore the-Jookof your-documentto the-original containedin yourcurrenttemplate.§

can-always restore the-look of your-documentto the-original containedin your currenttemplate.{|
q 1
q 1

Coral-reef-bibliography{ Coral-reef-bTiIbliographm

DESOMBRE,E.-R.-2011.Fish, Cambridge, PolityPress.§

1
DeSombre, €.R.-(2011).fish-Cambridge, Polity Press.{ HOLLENBERG, N.-K.-1998. Hypertensionmechanisms and therapy

- 1
Hollenberg,N.K.(1998).H
- 1

Using EndNote Online

You can set up an EndNote Online account and use it to get access to your References when you do not
have access to the EndNote desktop application. It can also provide a way for you to share references with
another EndNote user.

rtension:m

nisms-andtherapy

You should first set up your online account and then configure your online account in a Desktop version.

Types of online accounts

There are two types of online account:

1. EndNote online (Basic) — free to anyone, only requires registration with an email and password.

2. EndNote online (Premium) — requires institutional sign-in and gives users additional entitlement
(eg access to our recommended Styles and online search connections) through Essex’s
subscription to Web of Science.

Details of entitlement options can be found at: http://endnote.com/sites/en/files/m/pdf/en-comp-
chart.pdf.

Creating your account for the first time

To ensure you get the full entittement we recommend you choose log into Web of Science first using the
institutional (Shibboleth) log on, then register for a personalised account which can be used across the
WoS platform, and includes access to EndNote Web.

Step 1: Go to http://wok.mimas.ac.uk/ and select ‘Problems with access? Try this alternative link’.

e x
AP 2 e 4 o cHRgY
[8 wev o
Fie (1 View Foveotes Tools Nep

Y8 &) Computing Senvice § Intemet St ) Vieh Sice Gatery = ([ Docoments - st _upload

o Web of Science Service for UK Education
[News | The Web of Science Service for UK Education provides a single route 10 all the Thomson Reuters produets subscribed to by your instiution. Connect to the Web of Science Service, search using the 'All
"M Database search’ or select an individual product from the drop down hst
[Sopport Check the Subscribers List 10 see  your Institution has  sbs4eiphon to Web of Science and any additional resources.
e E&S=a
— Problems with access? Try e Lok RUILHON name, usemame and password required. Please note you may need 10 try alternative opbons.

Service Information - Running normally.

Please send all enquiries and report any problems about his service 10 the Web of Scrence Service for UK Education Helpdesk at wedo!

nce s uk of allernatively you can use the supood form
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Step 2: Under ‘Institutional users (Shibboleth)’, choose ‘UK Federation’ then click Go.

English

THOMSON REUTERS

Please Sign In to Access Web of Science

REGISTERED USERS SIGN IN WEB OF SCIENCE

Sign in with your Web of Science account. Note that you must have Your ideal single research destination to explore the citation

recently signed in while at your institution in order to sign in with universe across subjects and around the worid. Web of

roaming Science provides you access 10 the most reliable, integrated,
multidisciplinary research connected through linked content
citation metrics from multiple sources within a single

Email Address: ] interface. And since Web of Science adheres to a strict

Passwod ] ‘evaluation process, you can be assured only the most
L influential, relevant, and credible information is included -
Sign in allowing you to uncover your next big idea faster.

] Remember me on this computer

Forgot Password? Web of Science connects the entire search and discover

process through:

INSTITUTIONAL (SHIBBOLETH) USERS Premier Multidisciplinary Content
SIGN IN Emerging Trends

Analysis Tools

Lear more about Web of Science.

NOT REGISTERED?

ATHENS USERS - Athens sign in is no longer available. Please
use Institutional (Shibboleth) above. Take advantage of many great features when you register.

Access Web of Science from outside your institution
NEED ASSISTANCE using roaming capabilities

Use your Web of Science account to create a
Contact your institution with questions about signing in and registering ResearcheriD profile that showcases your publication
for an account
Set up citation alerts whereby you are notified by email
Contact Technical Support when an article on your Alerts fist has been cited v

®100% ~

Step 3: Search for and select University of Essex then click Continue.

THOMSON REUTERS
WEB OF KNOWLEDGE"

Explore literature in the sciences, social sciences, arts and humanities and publish bibliographies.

Which organisation would you like to sign in with?

Start typing the name of your organisation® (e.g. Anywhere College) in the search box, and options will
appear below:

| University of Essex

Continue

or Let me choose from a list

Need help logging in?

The UK Access Management Federation
Accessibility statement Privacy and Cookies Policy

Search over All Sites

Step 4: Enter your University username and password when prompted then click Login.

University of Essex
University of Essex

Thomson Reuters SP (Web of Knowledge
& EndNote Web) requires that you log in
with your University of Essex ID and
password.

piversity o ex 1D

word

[[] Don't Remember University of Essex ID

[ Clear prior granting of permission for
release of your information to this service

LOGIN

© 2015 University of Essex All rights reserved.
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Step 5: Once you have been taken to the Web of Science platform, click the Sign-in button on the right-
hand side of the top toolbar, then Register.

WCites™  Journal Citation Reports

TIMESPAN
®  Allyears ~

From | 1900 ~

» MORE SETTINGS

Essential Sclence Indicators ™ EndNote ™

ience! View a brief tutorial.

rranean Topic v Search

« Add Another Field = Reset Form

2015 v

Step 6: Follow the on-screen instructions to Register then click Submit changes.

NB: Remember that this password is not linked to your University of Essex account and you will not be
asked to change it every 3 months like your University password, so choose something memorable.

Registration

* E-mail Address:
* First Name:

* Last Name:
Middle Initial:
*Password:

* Retype New Password:

* Primary Role:

* Subject Area:

Bibliographic Software Used:

* Opt InfOpt Out:

Automatic Sign In:

* Terms and Conditions:

ben@essex 3¢ uk

Ben

Steeples
{optional)

........

Password Guidelines

Must be 8 or more characters (n0 spaces) and contain
- 3t least 1 numerat 0- 9
- at jeast 1 aipha character, case-sensitive

-atieast 1 symbot 1 @#S %A ()~"(}{]1&_
Example: 1sun%moon

seessene

[EndNiote v

Recenve raning matenals, notications, announcements,
's by e-mai
aining matenals,
f e-ma

notificaions, announcements

n automatically each time you access Web of Science. This

& | have read and agree 10 these terms and CONGNONS.

Submit Changes Cance!

Step 7: You will be asked to verify your email address before being prompted to create your account.

Email Verification

Registration

We need to verify your email address. An email has been sent to: ben@essex.ac.uk. If you do not receive an email
within 5 minutes, please check your spam folder or click here to resend the email

Please copy and paste the code enclosed in the email in the bax below:

Thank you for registering, Ben. You are now signed in to Web of Science.

Naote: Your "Signed In” status is indicated at the top of every page. To protect your privacy,
remember o log out each time you finish your session

Your sign in e-mail address is: ben@essex.ac.uk.

You selected automatic sign in. You can change your settings in Settings

s

This one email address and password can then be used across the Web of Science platform both for
setting up alerts and saving searches in WoS, and also for use with EndNote online. It will also provide
remote access for Web of Science if users sign in to their personal accounts on campus (on campus sign in

required every 6 months to continue to be able to access this way).
20



Step 8: Sign in to EndNote online by clicking on EndNote in the top menu bar and then type in your
EndNote Online credentials

InCites ™ Journal Citation Reports®  Essential Science Indicators ™ & EndNote ™

Thomson Reuters

EndNote

Signin
ben@essexac.uk f | Signin with Facebook

Web of Science ™ Core Collection '~

NB: Your EndNote Online library will appear blank until you Sync it with your EndNote Desktop library.

Basic Search

Step 8: Return to EndNote Desktop and enter your EndNote Online credentials Edit > Preferences > Sync

> EndNote Account Credentials. Make sure Sync Automatically is ticked.

EndNote Preferences
- Change Case Synchronize your data with your EndNote account. Leam more
i Display Fields
- Display Fonts Upgrade or create your two-year EndNote account to get the latest features
- Duplicates and enable Sync.
i~ Find Full Text
Folder Locations
- Formatting
i Libraries
.. PDF Handling EndNote Account Credertials
i--Read / Unread
" iy E-mail Address: |ben@essex.ac,d(
‘- Reference Types
-~ Sorting Password: |"‘“‘“‘
- Spell Check
Sync _
. Temporary Citations Sync this EndNote Library
i Term Lists
{ M:\Endnote\My EndNote Li enl
| URLS & Links W brary
Sync Automatically
[ Endote Defauts | [ Revet Panel | (L_ok | cancsl ][ ooy |

Step 9: Now run the Sync in your EndNote Desktop library by clicking on the blue sync button.

File Edit References Groups Tools Window Help
5] My EndNote Library.enl
w 0@‘ IEEE - ||HS ‘?] @ ( ) I g | ~ E:J @ 'sh.' 0' Quick Search £ - & Hide Search Panel
| My Library | T R Search Whole Library ~ [ |Match Cat
Title v Contains v |[Fish
€D Sync Status... I
@ Unfiled © | And > Year ~ Contains !
4 Trash ©) | And >~ Title ~ Contains - |
= My Groups o & Author Year  Title Rating Journal Last Updated  Reference Type
@Fish 20) | @ Benkwitt, C. E. 2017  Predator effects on reef fish settlement depe... Ecology 13/01/2017  Journal Article
@ PubMed 20) | ® Buddhachat, K;; Siengde... 2017  Effects of different omega-3 sources, fish oil, ... In Vitro Cell De... 13/01/2017  Journal Article
o Christensen, K. Y.; Raym... 2017 Perfluoroalkyl sub es and fish pti Environ Res 13/01/2017  Journal Article
Eisine Seacch ©  Dilena G;Casini,L;Ca.. 2017  Total mercury levels in commercial fish specie... Food Addit Con... 13/01/2017  Journal Article
Q Library of Congress ~ (0) | o Drobac, D.; Tokodi, N;; L. 2016  Cyanobacteria and cyanotoxins in fishponds an... Harmful Algae  13/01/2017  Journal Article
QUSTA (EBSCO) 0 |e Drobac, D.; Tokodi, N.; L... 2016 Corrigendum to “Cyanobacteria and cyanotoxi... Harmful Algae 13/01/2017  Journal Article
€ PubMed (NLM) (0) | @ Dural, A. C; Celik, M. F.;... 2016 Laparoscopic resection and intracorporeal anas... Ulus Travma A..  13/01/2017  Journal Article
€U Abat Oliba o |® Heins, D. C. 2017  The cestode parasite Schistocephalus pungitii: ... Parasitology 13/01/2017  Journal Article
Qi o | ® {of V.; Sanguinet... 2017 S y Flow as a Basis for a Novel Distance Cu... J Neurosci 13/01/2017  Journal Article

Return to your EndNote Online library and refresh (F5) to check your libraries are linked.
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Signing in to an existing EndNote online account using
institutional sign-in

To ensure you get the full entitlement we recommend you log into Web of Science first using the
institutional (Shibboleth) log on, then sign in to EndNote online.

Step 1: Go to http://wok.mimas.ac.uk/ and select ‘Problems with access? Try this alternative link’.

THOMSON REUTERS

Web of Science Service for UK Education

The Web of Sclence Service for UK Education provides a single route 10 all the Thomson Reuters products subscribed to by your instiubon. Connect to the Web of Science Service. search using the ‘Al
Database search’ or select an individual peoduct from the drop down ist

Check the Subscribers List 1o see  your Insbiution has a subs;apbon to Web of Science and any additional resources.

Click hore 10 ccess.

Web of Science

Problems with access? Try Utution name, Usermame and password required. Flease nole you may need 10 try altemative opbons.

Service Information - Running normally.
Search for pournaly

coversd P Wob of Please send all encuinies and report any problems about this service 10 the Weeb of Science Service for UK Education Helpdesk at yebofssmnceizsc uk of alternatively you can use te supood form
Science - Cere
Colecton (ciodes al Latest News:

ER

E** Regional Web o

g Article Level Metrics

not a saarch of the Sgrence Erhancement C
databases P~

Drive Your Resea

ice and EndNote®

Search by rcs and uparade 10 5 19 now available
ToaWord V) inars - A¥ products
Seareh toen”.

= Join the Web of Science mailing kst where all future Web

cience news and information/updates regarding the service will be posted: mimas wokiscmail 3¢ uk

“enter a 1o word, il
e, or ISSN.

The Web of Scince Service for UK Educatin is supported by Juc - Digtal Resources

Reuters host the servce
Web of Scinca subsrpton rrmaton s avatable $om Axc Coflecticns
©2015 Web of Scince Service for UK Educaton

sty 8.bislp

Step 2: Under ‘Institutional users (Shibboleth)’, choose ‘UK Federation’ then click Go.

English

THOMSON REUTERS

Please Sign In to Access Web of Science

REGISTERED USERS SIGN IN WEB OF SCIENCE

Sign in with your Web of Science account, Note that you must have Your ideal single research destination to explore the citation
recently signed in while at your institution in order to sign in with universe across subjects and around the world. Web of
foaming Science provides you access 1o the most reliable, integrated,

multidisciplinary research connected through linked content
citation metrics from multiple sources within a single
interface. And since Web of Science adheres to a strict
‘evaluation process, you can be assured only the most
— influential, relevant, and credible information is included -
Signin allowing you to uncover your next big idea faster.
[ Remember me on this computer
Forgot Password?

Email Address:
Password|

Web of Science connects the entire search and discover
process through

INSTITUTIONAL (SHIBBOLETH) USERS Premier Multidisciplinary Content
SIGNIN Emerging Trends
Subject Specific Content
3 Regional Content
Authorized users select your institution's group or regional affiiation Research Data
Analysis Tools

Leam more about Web of Science.

NOT REGISTERED?

ATHENS USERS - Athens sign in is no longer available. Please

use Institutional (Shibboleth) above. Take advantage of many great features when you register
Access Web of Science from outside your insttution
NEED ASSISTANCE using roaming capabilies
Use your Web of Science account to create a
Contact your institution with questions about signing in and registering :e[searche"D profile that showcases your publication
for an account story
Set up citation alerts whereby you are notified by email
Contact Technical Support when an article on your Alerts fst has been cited v

#100% ~
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Step 3: Search for and select University of Essex then click Continue.

THOMSON REUTERS
WEB OF KNOWLEDGE"
Explore literature in the sciences, social sciences, arts and humanities and publish bibliographies.
Which organisation would you like to sign in with?

Start typing the name of your organisation® (e.g. Anywhere College) in the search box, and options will
appear below:

University of Essex ‘ Continue

or Let me choose from a list

Need help logging in?

The UK Access Management Federation
Accessibility statement Privacy and Cookies Policy

Search over All Sites

Step 4: Enter your University username and password when prompted then click Login.

|

|

.l University of Essex
o

University of Essex

Thomson Reuters SP (Web of Knowledge
& EndNote Web) requires that you log in
with your University of Essex ID and

password.

piversity o ex 1D

Pa word
[[] Don't Remember University of Essex ID

[ Clear prior granting of permission for
release of your information to this service

LOGIN

© 2015 University of Essex. Al rights reserved

Step 5: Once you have been taken to the Web of Science platform, click on EndNote in the top toolbar.

InCites ™ Journal Citation Reports ® Essential Science Indicators ¥ EndNote ™ Signin ~ Help English

: THOMSON REUTERS"

All Databases My Tools Search History  Marked List

Welcome to the new Web of Science! View a brief tutorial.

Basic Search

" P = = = Click here for tips to
Example: oil spill* mediterranean ) Topic ~ Search improve your search.

+ Add Another Field Reset Form

TIMESPAN
@® | Allyears

) From | 1900 ~ to 2015 ~
» MORE SETTINGS
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Step 6: Enter your University of Essex email address and your EndNote online password and click

Sign In.

Sign In

E-mail Address)| [ben@essex.ac.uk

Sign In | cancel

[ Keep me signed in
Forgot Password

Register

To create and access the EndNote Library, please sign in or
register.

Creating an EndNote Library lets you:

.

Add references to your EndNote Library directly from Web of
Science

Organize references into folders for access and use at any time
Create formatted reference lists in a variety of publishing styles
Access your EndNote Library from any computer at your
institution

.

Step 7: You are now logged in to EndNote online via Web of Science.

Web of Science™ ResearcheriD

basic

My References Organize

Welcome Salty

THOMSON REUTERS

Match W

Hide Getting Starty

QUK Somch ~ Getting Started
aarch F
Kl r—— 3
S [ Al My References v
a
=
T a R
Ay Safacces ¥ Find Store & Share
AT My Refecences (5)
tied] (0
Quick Lt Collect references by searching online ] group references in any way
Trash (9) dalabases or importing your existing ou. Then share your groups
W My Groups collection
U of Essax
« Search an online database « Create a new group
Build a profile to showc ase « Create a reference manually » Share a group
Your own work
+ Import references + Fing duplicate references

« BN Find your best potential journal

-
% Create Connect®®

our piugin to format bibliographies and
ferences while you write.

with researchers from

+ Cite While You Write™ Plug-in + Connect now
+ Create a formatted bibliography
+ Format a paper

Configuring EndNote desktop for an online account

If you decide to use the online access regularly, the best way to link it up is through your EndNote Desktop

preferences. This will allow you to configure your online account (you only do this once) to enable ‘Sync’.

Step 1: Go to Edit > Preferences > Sync > Enable Sync > Ok.

7 EndNote X7 EndNote Preferences
File] [Edit || References  Groups Tools Windt|  cpnoe Case o ey ot ——
Bl  Undo CtrieZ Display Fields
= Display Fonts Upgrade or create your two-year Endicte sccount 1o ge the lates festures
Cut Ctrl+X Duplicates and enabie Syne
‘ Find Full Text
E Copy Crl+C Folder Locations [ Enabie Symc |
Paste Ctrisv Formatting
ﬂ X . Libraries
pastal RS des POF Handiing Endhite Acoourt Credentials
a Clear Read / Unread st —
3 seectan CleA detuenceTypes
rting Password -
a Copy Formatted Ctrl+K n
(s |
Find and Replace... Ctrl+R sty Catons | St Endicte oy
Term Lists.
e ' URLs & Links
Size v 7] Syne Automatically
Style »
g Output Styles »
Import Filters »
Connection Files »
I Preferences... | EndNote Defouts Reved Fonel l oK) | Conen 2only

24



Step 2: Enter your University of Essex email address and your EndNote online password then click

OK.

EndNote Login

Using an EndNote account makes it easy to keep your EndNote library in sync.
more information

Create a new EndNote Account

If you don't have an EndNote account or aren't
sure, then dick Sign Up.

EndNote Account Credentials

E-mail Address: | ben@essex.ac.uk

Password: essscsece

Forgot Password

Step 3: Your online account’s details will have been filled in. Tick the Sync Automatically box if you want
EndNote to run sync automatically. If you untick the box you can manually sync (see below).

-
EndNote Preferences

Change Case
Display Fields
Display Fonts
Duplicates
Find Full Text
Folder Locations
Formatting

- Libraries
PDF Handling
Read / Unread

- Reference Types
Sorting

- Spell Check
Sync
Temporary Citations

- Term Lists
URLs & Links

Synchronize your data with your EndNote account. Leam more

Upgrade or create your two-year EndNote account to get the latest features

and enable Sync.

EndNote Account Credentials

.

Email Address: | [pen@essex.ac.uk
Password: I

Sync this EndNote Library

[ EndNote Defauts | |

Revet Panel |

ZSoply

Using Sync

Once set up, simply click the Sync button < in the top menu bar when you want to sync.

When synching for the first time, you will be prompted to create a backup (recommended).

EndNote

~ ) Before syncing for the first time, we recommend that you create a
L compressed library backup.

Do you want to create one now?

[sval
X

Cancel

)

screen,

Sync works in the background, when it is running

Retrieving account info... |

|E| Layout ~

; you will see a Status Bar in the bottom right of the

, You can continue to work whilst this is running.
25



After a Sync you will see a Sync Status option just under the All References group.

L EndNote X7 - [Train-the-trainerSe
) @ File Edit References Group

il w 0@' Vancouver

I My Library ° I

B All Referancec (39)

; €) Sync Status...

Click this to see the current status.

Sync Status

Sync Details
Syncwas lastrun:  Tuesday, November 03, 2015 at 13:14:43 PM GMT Standard Time
Sync Status:  All changes have been sent.
Error Code:  None
Error Message:  MNone

Local Sync Library
Library Name:  Train-the-trainerSession.enl
References: 39
Groups: 1
Group Sets: 1
Attachments: 1
Online Sync Library
Username: sally.swaine @essex.ac.uk
Serial Number: 5091799894 (Premium untl November 03, 2017)
References: 39
Groups: 1
Group Sets: 1
Attachments: 0 (0)
Sync Limits
Number of References: 1000000 (3935961 can still be added)
Number of Groups: 5000 {4929 can still be added)
MNumber of Group Sets: 5000 {4999 can still be added)
Attachment Storage:  10240.00 GB {10240.00 GB can still be added)

Copy text to dipboard Close

You will be asked to

NB: You can only Sync one desktop Library to your EndNote online account. If you open another Library
and Sync you will be warned that the two Libraries will be merged.

EndNate =N

Warning: You are about to sync or share a library that is different than
LIA the last library you synced. This will merge the libraries.

Do you wish to proceed?

The University of Essex has a site-wide licence for EndNote Desktop. It is available (for free) in all our Lab
PCs and free to staff to download on their work machine (see below).

You can also obtain a personal copy of EndNote Desktop at a discounted rate through Bilaney Consultants:

“For each licence purchased, EndNote X7 may be installed on up to 3 computers (both Mac and Windows) for
exclusive use by the licence holder.”
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To install and/or purchase the latest version of the software visit the University of Essex Software catalogue

at http://www?2.essex.ac.uk/cs/services/software/catalogue.asp, type in EndNote (in Option 5) > go >

EndNote X7.
Software Catalogue
available on Ct ing Service maintai i on CAMPUS.
Where a package is also available for staff or students to download and/or use on their own PCs, this software Catalogue
is noted in the details
Option 1: Show list of all show all Alphabetical listing of software packages (by search of 'endnote') available for use at Essex on

Computing Service machines.

Option 2: Show packages by category (select one)

End ¢ Application (Bibliographic, GRR, Hatfield, Labs A, B, C, D, E, F, G, H, I,

Option 4: Show packages available at (select one) General, Word essing) 5iKAMA0AELOSA
(Bibli i AV Seminar Rooms, GRR, Hatfield, IT1, IT2,
Option 5: Search for specific package 2 30) | Endnote X7 Ic;;?.em, Word Pmacesrsing) Labs BB G ERE Gall Ly Ko MAC By

R, Library, OSA, SEECLIB

The person responsible for the content of this page is Chris Mead. The person responsible for the content of this page is Chris Mead.

Staff installations on a work machine (free)

To install EndNote on a University owned or operated computer, follow the instructions for Staff
Installations — Windows.

Endnote X7

An all-in-one tool for ing online ions of references and images and creating
bibliographies and figure lists as required. Includes Cite While You Write.

Endnote may only be used on Uni ity owned or d

Staff Installations - Windows:

Staff wishing to install on Uni ity owned or op should follow these instructrions -

Click on the Start button and type \\sernt2\endnotex7$ in the text box and press Enter. In the new window right click on
EndnoteX7_install.bat and select Run as administrator.

You should then follow the on screen instructions to install Endote. We d that you uni Il any p

of Endnote before installing this version. )
Windows Help File Error:

As a result of a Windows security patch (896358), the Endnote Help file may not work correctly - resulting in a message tha
the web page cannot be displayed. To fix this you should install this registry patch. Right click and save the patch, double
click on it and then say Yes to install the patch correctly. The help file should now work correctly.

= & Mac:
Students wishing to install on ap | can apply for a personal licence at a discounted rate through
Bilaney Consultants.

Installing a personal copy

Students (and Staff) can purchase a personal copy of EndNote (approximately £75) to put on their laptops

or home computer, follow the instructions for Student Installations — Windows & Mac.

Endnote X7

An all-in-one tool for searching online bibli hi 1l of and images and creating
bibliographies and figure lists as required. Includes Cite While You Write.

Endnote may only be used on Uni ity owned or d

Staff Installations - Windows:
Staff wishing to install on Uni ity owned or

P should follow these instructrions -

Click on the Start button and type \\sernt2\endnotex7$ in the text box and press Enter. In the new window right click on
EndnoteX7_install.bat and select Run as administrator.

You should then follow the on screen instructions to install Endote. We r that you uni any p

of Endnote before installing this version.

Windows Help File Error:

As a result of a Windows security patch (896358), the Endnote Help file may not work - ing in a tha

the web page cannot be displayed. To fix this you should install this registry patch. Right click and save the patch, double
click on it and then say Yes to install the patch correctly. The help file should now work correctly.

d - ds & Mac:
[ Students wishing to install onap | can apply for a personal licence at a discounted rate through
Bilaney Consultants.

\—/
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You will be taken to the Bilaney Consultants website where you can purchase either a boxed CD set or
downloadable software at a discounted rate through our EduServ CHEST agreement.

CD Software

Price exc. Price inc.

Code Description VAT VAT

EndNote X7 Personal Copy for CHEST BUY
EN3197 Custoimars: CD £62.50 £75.00 NOW

Download Software

R Price exc. Price inc.
Code Description VAT VAT

EndNote X7 Personal Copy for CHEST BUY
EN3167 Customers - Download £60.00 £72.00 NOW

You can find out which Bibliographic product is right for you by checking the comparison document from
Thomson Reuters at the following address: http://www.essex.ac.uk/it/training/courses/endnote-current-
versions-comp.pdf.

IT Services help

=  Email: it.helpdesk@essex.ac.uk or visit the IT Helpdesk in the Silberrad Centre

= Purchase a personal copy: http://www2.essex.ac.uk/cs/services/software/catalogue.asp

= Classroom training: https://shortcoursesgateway.essex.ac.uk/ (search for EndNote)

= Moodle course: https://moodle.essex.ac.uk/course/view.php?id=4718

EndNote.com help

= Downloads: http://endnote.com/downloads:

o output styles

o import filters

o connection files for online databases
o writing templates

= Training: http://endnote.com/training:

o qguides

o resources

o training calendar (live webx tutorials)
= Support: http://endnote.com/support:

o FAQs

o Technical support

Your feedback

Your feedback is important to us.
You will receive an email asking you to complete an online feedback survey.

Please take a few minutes to tell us what you think.
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